
HIGH SCHOOL REGISTRATION 

1 | P a g e  
 

 
 
These instructions are for Students who are currently taking a high school course with BCCE, 
have completed the high school application process, or have completed Foundations level 7.  
 

NOTE: if you are registering from the link that you were emailed – SKIP to Step 11 
  
Go to the BCCE High School Webpage: https://www.burnabycce.ca/high-school-completion/ 
 

 

 
1. Scroll Down to “Student Registration” 

2. Next to “Registration,” press on CLICK HERE 
 
 

 

  

https://www.burnabycce.ca/high-school-completion/
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3. Enter your PEN (Personal Education Number) and your Date of Birth 
4. Click NEXT 

 

5. Make sure your name, email and phone number are correct 
6. Click NEXT 

 
 

burnabycce@burnabyschools.ca 
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7. Complete the following questions 

8. Click SUBMIT 

 
 

9. Your form has been submitted! 

10. Next, login to your email account (gmail, yahoo, etc) 
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11. Open the email from BCCE with your PEN. It should look like the one below: 

 

12. Enter your PEN and Date of Birth 

13. Click ‘Accept’ 

14. Click NEXT 
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15. Select the ‘Term’ you would like. NOTE: S1/S2 = Night Class, Q1/Q2/Q3 = Day Class 
 

 
 

16. Choose the High School course that you want (English/Math/Science, etc.)  
 

 
 

PLEASE NOTE – If you get to this step and do NOT complete your registration, you will 
need to go back to the webpage and withdraw yourself from the course (see page 7) 

 

17. Upload a copy of your transcript. If you do not have a transcript – you can upload a 
record card, or a Foundations exit slip, or a copy of an email from a CCE staff member 
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18. Scroll to the bottom of the page and click ‘Add to cart’ 
 

 
 
 
19. Once you click ‘Add to cart’ – you will be emailed a link to pay a $150 materials 

deposit. The deposit must be paid using a credit card. 
 

 
 

NOTE: the materials deposit will be refunded to the credit card at the end of the 
semester, once your textbooks have been returned. 
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20. Once you have paid the materials deposit, you will receive another email confirming 

the payment.  

 
 

PLEASE NOTE:  
• You can confirm your course registration by clicking on ‘Course Verification’ on the High 

School webpage - https://www.burnabycce.ca/high-school-completion/ 
 

• If you need to withdraw from your course – you can also do that from the High 
School webpage. **If you are withdrawing after the course has begun: 

 

o Inform your instructor 
o Return the textbook(s) 
o Withdraw yourself from the class 

 
 

https://www.burnabycce.ca/high-school-completion/

