
BCCE FOUNDATIONS – HOW TO SELECT COURSES 
NOTE: if you are registering from the link that you were emailed – SKIP to Step 7 

 
1. Go to the BCCE Foundations Webpage: https://www.burnabycce.ca/foundations/ 

 

2. Click on “Course Schedules & Course Selection” 

 

 

3. Next to “Course Selection” press on CLICK HERE 

 

 

4. Enter your PEN (Personal Education Number) and your Date of Birth. If the information is correct, a 

message will appear “Credentials Accepted. You may continue.” Click NEXT. 

  

123456789 

https://www.burnabycce.ca/foundations/
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5. Make sure your name, email and phone number are correct. Do NOT use a Hotmail email address. 

Click NEXT. 

 

 

6. Complete the following questions. Click SUBMIT. Your pre-registration form has been submitted! 

  

 

 

 

 

burnabycce@burnabyschools.ca 

604-296-6901 
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7. Next, login to your email account (gmail, yahoo, etc). Open the email from noreply-ls@sd41.bc.ca - it 

should look like the one below. Click on the link.  

 

 

8. Enter your PEN and Date of Birth. From the drop-down menu, select the level of Foundations you are 

CURRENTLY in. (Ex: if you are finishing level 1, select 1. If you have not taken a class yet, select New 

Student.) And click NEXT. 

 

 

  

123456789 31-01-1991 

John Smith 
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9. Select the Term. PLEASE SELECT THE CORRECT TERM, IT IS ALSO LISTED ON THE SCHEDULE.  

 
Day Terms Evening Terms 

Q1 = Fall S1 = Fall – Mon & Wed 

N1 = Fall – Tues, Wed & Thurs 

Q2 = Winter S2 = Winter – Mon & Wed 

N1 = Winter – Tues, Wed & Thurs 

Q3 = Spring N3 = Spring – Tues, Wed & Thurs 

Q4 = 

Summer 

There are no evening classes in 

summer 

 

10. Under “Filter list by course name”, choose the Foundations Level you want. 

 
 

11. View the Course List and make note of the Course’s ID # (note the location/schedule) 

12.  Under Selected Course, select the ID Number that corresponds with your course 

 
  

NOTE: If a class is not showing in the list it may be full or cancelled. Contact the office to confirm if the class 

is available. If the class is full, you can request to add your name to the waiting list. 
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13.  Scroll to the bottom of the page and click ‘Add to cart’.  

 
 

A message will appear, and you must select “OK” or “CONFIRM” 

 
 

 

Then you will receive this notice. 
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14.  Check your email for the confirmation and link to pay a $150 materials deposit.  

NOTE: The deposit must be paid using a credit card such as a Visa or MasterCard. 

 

 
 

15.  Once you have paid the materials deposit, you will receive another email confirming the payment. If it 
is not successful, you will need to attempt payment again. 

 

 
 

NOTE: the materials deposit will be refunded to the credit card at the end of the 
term, once the textbooks have been returned. 

 

  

John Smith 

John Smith 

John Smith 
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PLEASE NOTE:  

• To confirm your course registration, click on ‘Course Verification’ on the Foundations webpage  

• To withdraw or cancel your course, click on ‘Withdrawal’ on the Foundations webpage 
**If you are withdrawing/cancelling after classes have started, follow all steps below: 

1. Inform your instructor 
2. Return the textbook(s) 
3. Withdraw yourself from the class 

 

 

 

 
 

 

 


